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Notice is hereby given, in terms of Section 19(b) of the Local Government: Municipal 
Systems Act, 32 of 2000 as amended, that a SPECIAL MEETING of the MUNICIPAL 
COUNCIL of Knysna Municipality will be held in the Municipal Council Chamber on  
TUESDAY, 31 MAY 2022 at 09:00 to consider the business set forth in the attached 
agenda. 

 

 

Kennis geskied hiermee ingevolge Artikel 19(b) van die Plaaslike Regering : 
Munisipale Stelsels Wet, 32 van 2000, dat ón SPESIALE VERGADERING van die 
MUNISIPALE RAAD van Knysna Munisipaliteit in die Munisipale Raadsaal op 
DINSDAG, 31 MEI 2022 om 09:00 gehou sal word ten einde sake soos uiteengesit in 
die aangehegte agenda te oorweeg. 

 

 

Ibhunga likaMASIPALA waseKnysna Iazisa ngomthetho okwisolotya 19(b) wenkqubo 
mgaqo olawula oMasipala, 32 of 2000, njengoko utshintshiwe, NGENTLANGANISO 
EKHETHEKILEYO yeBHUNGA likaMASIPALA waseKnysna eyakubanjelwa 
NGOLWESIBINI, NGOMHLA WE 31 UCANZIBE 2022 ngentsimbi ye 09:00 umba 
iyakuba lushishino oluchazwe kwi-agenda. 
 

 

 

CLLR J LOPES    MR J JACOBS 

The Speaker     Acting Municipal Manager 

Die Speaker     Waarnemende Munisipale Bestuurder 

Usomlomo     uManejala kaMasipala   
    

 

Date:  25 May 2022 
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6. NEW MATTERS SUBMITTED BY THE ACTING MUNICIPAL MANAGER 
 
6.1 

 
REPORT FROM THE EXECUTIVE MAYOR 
 
PURPOSE OF THE REPORT 
 
To recommend to Council the appointment of an Acting Municipal Manager for a period of 
three (3) months.  
  
BACKGROUND  
 
Council at its meeting held on the 24th of February 2022, resolved to appoint Mr Johan Jacobs 
as Acting Municipal Manager for a period of three months, commencing on the 1st of March 
2022. 
 
The acting appointment period terminates on the 31st of May 2022. As the vacant position of 
Municipal Manager has not been filled, Council need to appoint and Acting Municipal Manager 
from 1 June 2022.  
 
The minimum requirements for an Acting Municipal Manager is as follows:  
 
Requirements:  

¶ Bachelor Degree in Public Administration/Political Sciences/Social Sciences/Law; or 
equivalent; 

¶ Minimum of five (5) years relevant experience at a senior management level; and 

¶ Have proven successful institutional transformation within public or private sector. 

¶ Advanced knowledge and understanding of relevant policy and legislation;  

¶ Advanced understanding of institutional governance systems and performance 
management;  

¶ Advanced understanding of council operations and delegation of powers;  

¶ Good Governance; 

¶ Audit and risk management establishment and functionality; and  

¶ Budget and finance management. 

¶ The required core competencies as stipulated in Annexures A and B of the Regulations on 
Appointment and Conditions of Employment of Senior Managers Government Notice 21 in 
Government Gazette 37245 dated 17 January 2014 

 
In terms of the aforementioned the following internal staff comply with the requirements: 
 

Name  NQF Level MMC Compliance Experience 

Pravir Hariparsad 7 Compliant ü 5 years 

 
Should Council wish to appoint and external candidate, such candidate must possess the 
minimum qualifications as set out above.  
  

 
SC01/05/22 APPOINTMENT OF AN ACTING MUNICIPAL MANAGER 
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FINANCIAL IMPLICATIONS 
 
MTREF 2021\2022 
The position is budgeted for in terms of the MTREF. Upper Limits in terms of Total 
Remuneration Packages payable to Municipal Managers and Managers directly accountable 
to Municipal Managers, amount for the Municipal Manager for a Category 3 Municipality is 
minimum R1 067 587, midpoint R1 227 113 and maximum R1 386 637 total cost to Council 
per annum. 
 
RELEVANT LEGISLATION 
 
Municipal systems act 32 of 2000 
Regulations on the Appointment of and Conditions of Senior Managers, January 2014 
Government Gazette No. 431223 dated 20 March 2020 on the Upper Limits of Total 
Remuneration Packages payable to Municipal Managers and Managers directly accountable 
to Municipal Managers 
 

RECOMMENDATION OF THE EXECUTIVE MAYOR 
 
[a]  That the report regarding the appointment of an Acting Municipal Manager be noted; 
 
[b] That Council appoints ééééééééééé.as Acting Municipal Manager, for a 

period of three (3) months or until the vacancy is filled, whichever comes first. 
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6.2 
 

 
REPORT FROM THE ACTING MUNICIPAL MANAGER 
 
PURPOSE OF THE REPORT 

 
The purpose of this report is to propose to Council the process to be followed with the filling 
of the positions of Director Corporate Services, Director Planning and Development, Director 
Integrated Human Settlements and the Chief Financial Officer, which became vacant. It is also 
to request Council to appoint selection panels for the Recruitment and Selection process for 
the above vacancies.  
 
BACKGROUND  

 
It is of utmost importance that the vacant positions of the four abovementioned Directors be 
filled as soon as possible to ensure that the top management is fully staffed.   
 
The Nature and Content of the Positions 
 
Section 56 of the Local Government: Municipal Systems Act, Act 32 of 2000, (Systems Act) 
provides for the appointment of Managers directly accountable to the municipal manager. The 
Local Government: Regulations on Employment and Conditions of Employment of Senior 
Managers, as promulgated on 17 January 2014, sets out the process for recruitment and 
selection of senior managers (see Annexure A).  
 
In terms of the Regulations, the following principles must be followed: 
   

(1) The recruitment, selection and appointment of senior managers must take place in 
accordance with the Regulations as well as Municipal Systems Act sections 56, 57 
A of the aforesaid Act.  

(2) Senior Manager positions must be filled through public advertising, in accordance 
with the procedures contemplated in regulation 10 of the mentioned Regulations.  

(3) Selection must be competence-based to enhance the quality of appointment 
decisions and to ensure the effective performance by municipalities of their 
functions.  
 

The Regulations also state that as soon as the positions of Managers directly accountable to 
the Municipal Manager becomes vacant, or are due to become vacant, the Municipal Manager 
must obtain approval from the Municipal Council for filling the post in its next Council meeting 
or as soon as it is reasonably possible to do so. A vacant senior manager post may not be 
filled, unless approval to fill the post has been granted by the Municipal Council and the post 
has been budgeted for.  
 
Furthermore, no person may be appointed as a Senior Manager unless he or she is a South 
African citizen or permanent resident; and possesses the relevant Competencies, 
qualifications, experience, and knowledge set out in the said Regulations.  

SC02/05/2022 PROCESS FOR THE RECRUITMENT AND SELECTION OF THE 
POSITIONS OF DIRECTOR CORPORATE SERVICES, DIRECTOR 
PLANNING & DEVELOPMENT, DIRECTOR INTEGRATED HUMAN 
SETTLEMENTS AND CHIEF FINANCIAL OFFICER 
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Advertising of vacant posts  
 
The Municipal Manager must, within 14 days of receipt of the approval for the filling of the post 
from the Municipal Council, ensure that the vacant post is advertised in a newspaper 
circulating nationally and in the province. The advertisement for a vacant senior manager post 
must specify: 
(a) Job title; 
(b)  Term of appointment 
(c)  Place to be stationed; 
(d)  Annual total remuneration package; 
(e)  Competency requirements of the post, including minimum qualifications and    

experience required; 
(f) Core functions; 
(g) Need for signing of an employment contract, a performance agreement and disclosure 

of financial interest; 
(h) The need to undergo security vetting;  
(i) contact person;  
(j) Address where applications must be sent or delivered; and  
(k) Closing date which must be a minimum of 14 days from the date the advertisement 

appears in the newspaper and not more than 30 days after such date. 
 
Selection panel 
 
Council must appoint a selection panel to make recommendations for the appointment of 
candidates and the panel must consist of at least three and not more than five members, 
constituted as follows:  
(a) The Municipal Manager who will be the Chairperson. 
(b) A member of the Mayoral Committee or Councillor who is the Portfolio head of the   

relevant Directorate.   
(c) At least one other person, who is not a Councillor or a staff member of the Municipality, 

and who has expertise or experience in the area of the advertised post.  
 
It is advised that the two representative unions, SAMWU and IMATU, are invited to attend the 
interview process to observe the process. Each union may have one member present during 
the interview process.  
   
Compiling shortlist and screening of applicants  
 
The Municipal Manager, in consultation with the selection panel, must compile: 
  

(a) a list of all applicants who applied for an advertised post with an evaluation of their 
relevant competency requirements.  

(b) A shortlist evaluated against the relevant competency requirements as set out in 
Annexures A and B of the Regulations. 

 
The shortlisting must be finalised within 30 days of the closing date of the advertisement. 
 
Screening of the shortlisted candidates must take place within 21 days of the finalisation of 
the shortlisting by 
(a)  Conducting the necessary reference checks; 
(b)  Contacting a candidate's current or previous employer;  
(c)  Determining the validity of a candidate's qualifications; and  
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(d) Verifying whether a candidate has been dismissed previously for misconduct or poor 
performance by another employer.  

 
A written report on the outcome of the screening process must be compiled by the Municipal 
Manager before the interviews take place.  
 
Interviews  
 
The selection panel, which must remain the same throughout the screening and interviewing 
process, must conduct interviews within 21 days of screening the candidates. Ideally the 
selection of the candidate for appointment should be via consensus. The selection panel must 
also recommend the second and third suitable candidates to minimise delays that may arise 
in the filling of the post if the first choice candidate declines or does not accept the offer of 
employment. Should there be no suitable alternates, such must be reported to Council. 
 
Selection and Appointment 
 
It is recommended that the candidates recommended for appointment to the post undergo a 
competency assessment. 
 
The selection panel must submit a report and recommendation on the selection process to 
Council on the suitability of candidates who comply with the relevant competency 
requirements of the post as set out in Annexures A and B to the Regulations, in order of 
preference.  
 
Before making a decision on an appointment, a municipal council must satisfy itself that: 
(a)  The candidate meets the relevant competency requirements for the post, as set out in 

Annexures A and B of the Regulations; 
(b)  Screening of the candidates has been conducted in terms of regulation 14 of the said 

Regulations; and 
(c) The candidate does not appear on the record of staff members dismissed for 

misconduct as set out in Schedule 2 of the Regulations.  
 
As soon as the Municipal Council has taken a decision on the appointment of a suitable 
candidate, it must inform all interviewed candidates, including applicants who were 
unsuccessful, of the outcome of the interview; and within 14 days submit a written report to 
the Member of the Provincial Executive Council (MEC) for local government regarding the 
appointment process and outcome.  
 
The report to the MEC must contain; 
(a) Details of the advertisement, including date of issue and the name of newspapers in 

which the advert was published, and proof of the advertisement or a copy thereof; 
(b) A list of all applicants; 
(c)  A report contemplated in regulation 14(2) on the screening process and the outcome 

thereof;  
(d) The municipal council's resolution approving the selection panel and the shortlisted 

candidates; 
(e)  Competency assessment results; 
(f)  The minutes of the shortlisting meeting;  
(g)  The minutes of interviews, including scoring;  
(h)  The recommendations of the selection panel submitted to the municipal council;  
(i)  The recommendation of the executive mayor to the municipal council, if any;  
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(j)  The municipal council resolution approving the appointment of the successful 
candidate;  

(k)  The application form, curriculum vitae, proof of qualifications and other supporting 
documentation of the successful candidate;  

(l)  a written confirmation by the successful candidate that he or she does not hold political 
office as contemplated in section 56A of the Systems Act, as at the date of 
appointment;  

(m) The letter of appointment, outlining the term of contract, remuneration and conditions 
of employment of the senior manager; and  

(n)  Any other information relevant to the appointment.  
 
DIRECTOR CORPORATE SERVICES 
 
The minimum requirements for an Acting Director Corporate Services is as follows:  
 
Requirements:  

¶ Bachelor Degree in Public Administration/Management Sciences /Law; and equivalent; 

¶ Minimum of seven (7) yearsô experience at senior and middle management level, of which 
at least 2 years must be at senior management level; 

¶ Have proven successful management experience in administration  

¶ Good knowledge and understanding of relevant policy and legislation; 

¶ Good knowledge and understanding of institutional governance systems and performance 
management; 

¶ Good knowledge of corporate support services, including:  

¶ Human capital management; 

¶ Legal Services;  

¶ Facilities Management;  

¶ Information communication technology; and  

¶ Council support;  

¶ Good knowledge of supply chain management regulations and the Preferential 
Procurement Policy Framework Act, 2000 (Act No. 5 of 2000); 

¶ Good Governance; 

¶ Labour Relations Act, and other labour-related prescripts; 

¶ Legal background and human capital management; and  

¶ Knowledge of coordination and oversight of all specialized support functions.  

¶ The required core competencies as stipulated in Annexures A and B of the Regulations on 
Appointment and Conditions of Employment of Senior Managers Government Notice 21 in 
Government Gazette 37245 dated 17 January 2014 

¶ Successfully completed the Minimum Competency Requirements as per Government 
Gazette 29967 dated 15 June 2007 and Regulations on Appointment and Conditions of 
Employment of Senior Managers, Government Gazette dated 17 January 2014.  

 
DIRECTOR PLANNING AND DEVELOPMENT  
 
The minimum requirements for an Acting Director Planning & Development is as follows:  
 
Requirements:  

¶ Bachelor of Science Degree in Building Sciences\Architect\Bachelor Degree in Town and 
Regional Planning or Development Studies; or equivalent. 

¶ Minimum of seven (7) yearsô experience at senior and middle management level, of which 
at least 2 years must be at senior management level; 
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¶ Have proven successful Professional Developmental\Town and Regional Planning 
experience; 

¶ Good knowledge and understanding of relevant policy and legislation; 

¶ Good knowledge and understanding of institutional governance systems and performance 
management; 

¶ Good knowledge of supply chain management regulations and the Preferential 
Procurement Policy Framework Act, 2000 (Act No. 5 of 2000); 

¶ Knowledge of geographical information systems; and;  

¶ Knowledge of spatial, town and development planning 

¶ Project management certificate or diploma; or; 

¶ Registration as a Professional Planner in accordance with the Planning Professions Act, 
2002, (Act 36 of 2002).  

¶ The required core competencies as stipulated in Annexures A and B of the Regulations on 
Appointment and Conditions of Employment of Senior Managers Government Notice 21 in 
Government Gazette 37245 dated 17 January 2014; 

¶ Successfully completed the Minimum Competency Requirements as per Government 
Gazette 29967 dated 15 June 2007 and Regulations on Appointment and Conditions of 
Employment of Senior Managers, Government Gazette dated 17 January 2014.  
 

DIRECTOR INTEGRATED HUMAN SETTLEMENTS 
 
The minimum requirements for an Acting Integrated Human Settlements is as follows:  
 
Requirements:  

¶ A relevant Bachelor Degree or equivalent; 

¶ Minimum of seven (7) yearsô work related experience at a senior and middle management 
levels of which at least 2 years must be at senior management level; and 

¶ Good knowledge and interpretation of policy and legislation; 

¶ Good knowledge of performance management system; 

¶ Good Governance; 

¶ Good knowledge of supply chain management regulations and the Preferential 
Procurement Policy Framework Act, 2000 (Act No 5 of 2000)  

¶ Registration with a professional body will be an added advantage; 

¶ The required core competencies as stipulated in Annexures A and B of the Regulations on 
Appointment and Conditions of Employment of Senior Managers Government Notice 21 in 
Government Gazette 37245 dated 17 January 2014. 

¶ Successfully completed the Minimum Competency Requirements as per Government 
Gazette 29967 dated 15 June 2007 and Regulations on Appointment and Conditions of 
Employment of Senior Managers, Government Gazette dated 17 January 2014.  

 
CHIEF FINANCIAL OFFICER 
 
The minimum requirements for an Acting Chief Financial Officer is as follows:  
 
Requirements:  
Å At least a Post Graduate Degree or qualification in Accounting/Finance/Economics 

registered on the National Qualifications Framework at NQF Level 8 or a Chartered 
Accountant (SA)  

Å Minimum of seven (7) years relevant experience at a senior and middle management 
level, of which at least two (2) years must be at senior management level, preferably 
in the Local Government sector  

Å A proven institutional transformation record in the public or private sector  
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Å Compliance with the National Treasury Regulations on the Required Minimum 
Competency Level in Unit Standards for Chief Financial Officers  

Å The required core competencies as stipulated in Annexures A and B of the Regulations 
on Appointment and Conditions of Employment of Senior Managers Government 
Notice 21 in Government Gazette 37245 dated 17 January 2014 

Å Advanced knowledge and understanding of relevant policy and legislation 
Å Advanced understanding of institutional governance system  
Å A proven track record of budget and finance management  
Å Ability to be an innovative and strategic leader  
Å Good facilitation and communication skills in at least two of the three official languages 
of the Western Cape Å Valid driver's license and NO criminal record. 

¶ Successfully completed the Minimum Competency Requirements as per Government 
Gazette 29967 dated 15 June 2007 and Regulations on Appointment and Conditions 
of Employment of Senior Managers, Government Gazette dated 17 January 2014.  

 
RELEVANT LEGISLATION 
Municipal Systems Act, Act 32 of 2000 
Local Government: Regulations on appointment and conditions of employment of Senior 
Managers 
 
FINANCIAL IMPLICATIONS 
The positions are budgeted for in terms of the MTREF.  
 
COMMENTS FROM THE ACTING MUNICIPAL MANAGER 
 
The term of office of the Directors can be amended to 10 (ten) years or on a permanent basis.  
The recommendations are supported. 
 

RECOMMENDATION OF THE ACTING MUNICIPAL MANAGER 
 
[a] That Council notes the report submitted by the Acting Municipal Manager on the 

process of recruitment and selection for the Directors positions. 
 
[b] That Council notes the contents of the Regulations for Local Government Regulations 

on appointment and conditions of employment of Senior Managers as well as 
Government Gazette regarding the Upper Limits of Total Remuneration packages 
payable to Municipal Managers and Managers directly accountable to Municipal 
Managers; 

 
[c] That Council resolve that the positions of Director Corporate Services, Director 

Planning and Development, Director Integrated Human Settlements and Chief 
Financial Officer, be advertised.  

 
[d] That the following Selection Panels be nominated for the recruitment of the positions 

for each position: 
 

(i) The Municipal Manager, who will be the Chairperson; 
(ii) A member of the Mayoral Committee or Councillor who is the portfolio head of 

the relevant portfolio; and  
(iii) At least one other person, who is not a councillor or a staff member of the 

municipality, and who has expertise or experience in the area of the advertised 
post; 
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[e] That it be noted that the Full Municipal Council, will serve as the Appointment Authority; 
 
[d] That the selection process set out in the report mentioned be adopted;  
 
APPENDIX / ADDENDUM 
 
None 
 
Execution : Acting Director : Corporate Services 
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6.3 
 
 
 
 
 
 
 
REPORT FROM THE ACTING MUNICIPAL MANAGER 
 
PURPOSE OF THE REPORT 
 
To obtain a mandate from Council to consider the proposal and to confirm either Councilôs 
acceptance or rejection or propose any proposed amendments to the SALGA proposal. 
 
BACKGROUND  
 
On 18  May 2022, municipalities were invited to a Western Cape Main Collective Agreement 
Mandate Meeting that will take place on 2 June 2022 via Microsoft Teams at 10:00. 
 
The purpose of the meeting is to obtain a mandate from municipalities regarding possible 
amendments to the South African Local Government Bargaining Council (SALGBC) Main 
Collective Agreement (MCA). 
 
SALGA obtained a mandate prior to the local government elections, but would like the new 
leadership to consider the proposed amendments as approved by the previous leadership and 
any additional amendments to be effected to the Main Collective Agreement. 
 
DISCUSSION 
 
SALGA has been informed that the Provincial Mandate Meeting taking place on the 2 June 
2022 at 10:00 on the virtual platform MS teams, will also deal with the Categorisation and 
Wage Curve proposals from SALGA.  
 
Council are now requested to also consider SALGAôs proposal and to confirm either Councilôs 
acceptance or rejection or propose any proposed amendments to the SALGA proposal.  
 
Attached is the last position presented by SALGA during wage curve negotiations. 
 
FINANCIAL IMPLICATIONS 
 
TBD 
 
RELEVANT LEGISLATION   
 
SALGBC Main Collective Agreement 
 
SALGBC Wage Curve Collective Agreement 
 
  

SC03/05/2022 MANDATE: SALGBC: CATEGORISATION AND WAGE CURVE 

PROPOSALS / NEGOTIATIONS 
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RECOMMENDATION FROM THE ACTING MUNICIPAL MANAGER 
 
[a] That the report regarding SALGAôs proposal on the categorisation and wage curve be 

noted; 
 
[b] That Council provide a mandate after consideration of SALGAôs proposal and to 

confirm either Councilôs acceptance or rejection or propose any proposed 
amendments to the SALGA proposal. 
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