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LAND USE PLANNING APPLICATION FORM  

(Section 15 of the Proposed Standard Draft By-law on Municipal Land Use Planning)  
 

KINDLY NOTE: Please complete this form using BLOCK capitals and ticking the appropriate boxes. 
 
PART A: APPLICANT DETAILS 
First name(s) Marike  
Surname Vreken 
South African Council for Planners (SACPLAN) 
registration number (if applicable) 1101 

Company name  
(if applicable) Marike Vreken Town Planners 

Postal Address 
Po Box 2180 

Knysna Postal 
Code 6570 

Email  marike@vreken.co.za 
Tel 044 382 0420 Fax  Cell 082 927 5310 
PART B: REGISTERED OWNER(S) DETAILS (If different from applicant) 
Registered 
owner(s) Gribbon Trading 39 CC 

Physical address 
 

 
Postal 
code 

 

E-mail  
Tel  Fax  Cell  
PART C: PROPERTY DETAILS (in accordance with title deed) 
Property 
description 
[Number(s) of 
Erf/Erven/Portion(
s) or Farm(s), 
allotment area.] 

Remainder Erf 4308 Sedgefield, in the Municipality and division of Knysna, Province of 
Western Cape. 

Physical Address 
Sedgefield Erf 4308 is located at the Engen Sedgefield node, at the entrance of 
Sedgefield Island. The N2 National Road forms the northern boundary of Erf 4308. Erf 4308 
is directly east of the Engen Sedgefield 1-Stop. 

GPS Coordinates 34° 0'36.22"S and 22°46'54.97"E Town/City Sedgefield 

Current Zoning 
Split Zoning  

• Business Zone  
Extent 1.5464 Ha 

Are there existing 
buildings? 

Y N 

mailto:marike@vreken.co.za
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• Undetermined 
Zone 

Applicable 
Zoning Scheme 

Section 8 Zoning Scheme Regulations (1988) 

Current Land Use Business Building & Craft Market   
Title Deed 
number and 
date 

T T02398/2005 

Any restrictive 
conditions? 

Y N If Yes, list 
condition(s) 

N/A 

Are the restrictive 
conditions in 
favour of a third 
party(ies)? 

Y N If Yes, list the 
party(ies) 

N/A  

Is the property 
encumbered by 
a bond? 

Y N If Yes, list 
bondholder(s) 

N/A 

Any existing unauthorized buildings and/or land use 
on the subject property(ies)? 

Y N 
If yes, is this application to legalize 
the building / land use? 

Y N 

Are there any pending court case(s) / order(s) 
relating to the subject property(ies)? 

Y N 
Are there any land claim(s) 
registered on the subject 
property(ies)? 

Y N 

PART D: PRE-APPLICATION CONSULTATION 
Has there been any pre-application 
consultation? 

Y N 
If Yes, complete the information below and attach the minutes 
of the pre-application consultation. 

Official’s name Steward Mqhele 
Reference 
Number  

Pre-Application 
meeting – 21 
August 2019 

Date of 
consultation 

21 August 2019 

PART E: LAND USE PLANNING APPLICATIONS IN TERMS OF SECTION 15 OF THE PROPOSED STANDARD DRAFT BY-
LAW ON MUNICIPAL LAND USE PLANNING AND APPLICATION FEES PAYABLE 

Tick Section Type of application Cost 
√ 2(a) a rezoning of land;  R 3 094.00 

√ 2(b) 
a permanent departure from the development parameters of the 
zoning scheme;  

R 0 

√ 2(c) 
a departure granted on a temporary basis to utilise land for a purpose 
not permitted in terms of the primary rights of the zoning applicable to 
the land;  

R 

√ 2(d) 
a subdivision of land that is not exempted in terms of section 24, 
including the registration of a servitude or lease agreement;  

R 

√ 2(e) a consolidation of land that is not exempted in terms of section 24;  R 

√ 2(f) 
a removal, suspension or amendment of restrictive conditions in respect 
of a land unit;  

R 

√ 2(g) a permission required in terms of the zoning scheme;  R 

√ 2(h) 
an amendment, deletion or imposition of conditions in respect of an 
existing approval;  

R 

√ 2(i) an extension of the validity period of an approval; R 
√ 2(j) an approval of an overlay zone as contemplated in the zoning scheme;  R 

√ 2(k) 
an amendment or cancellation of an approved subdivision plan or part 
thereof, including a general plan or diagram;  

R 

√ 2(l) a permission required in terms of a condition of approval;  R 
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√ 2(m) a determination of a zoning;  R 

√ 2(n) a closure of a public place or part thereof; R 

√ 2(o) a consent use contemplated in the zoning scheme; R 
√ 2(p) an occasional use of land; R 
√ 2(q) to disestablish a home owner’s association; R 

√ 2(r) 
to rectify a failure by a home owner’s association to meet its obligations 
in respect of the control over or maintenance of services; 

R 

√ 2(s) 
a permission required for the reconstruction of an existing building that 
constitutes a non-conforming use that is destroyed or damaged to the 
extent that it is necessary to demolish a substantial part of the building.  

R 

TOTAL A: R 3 094.00 
PRESCRIBED NOTICE AND FEES** (for completion and use by official) 

Tick Notification of application 
in media Type of application Cost 

√ SERVING OF NOTICES Delivering by hand; registered post; data messages R 

√ PUBLICATION OF NOTICES Local Newspaper(s); Provincial Gazette; site notice; 
Municipality’s website 

R 

√ 
ADDITIONAL PUBLICATION 
OF NOTICES 

Site notice, public meeting, local radio station, 
Municipality’s website, letters of consent or objection 

R 

√ NOTICE OF DECISION Provincial Gazette R  

√ INTEGRATED PROCEDURES T.B.C R 

TOTAL B: R 
TOTAL APPLICATION FEES* 

(TOTAL A + B) R 

* Application fees that are paid to the Municipality are non-refundable and proof of payment of the 
application fees must accompany an application. 
** The applicant is liable for the cost of publishing and serving notice of an application.  

KNYSNA MUNICIPALITY’S BANK ACCOUNT DETAILS 

 
 

 
          Name: Knysna Municipality 
          Bank: Nedbank 
          Branch no.: 162645  
          Account no.: 1626561826 

           Payment reference: Erf Number 
  
  
 
  

PART F: DETAILS OF PROPOSAL 
Brief description of proposed development / intent of application: 
 

See attached Motivation Report 
 
 
 
 
PART G: ATTACHMENTS AND SUPPORTING INFORMATION AND DOCUMENTATION FOR LAND USE PLANNING 
APPLICATION [section 15(2)(a) to (s) of the Proposed Standard Draft By-law on Municipal Land Use Planning ] 
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Complete the following checklist and attach all the information and documentation relevant to the proposal. 
Failure to submit all information and documentation required will result in the application being deemed 
incomplete. It will not be considered complete until all required information and documentation have been 
submitted. 
 
Information and documentation required in terms of section 38(1) of said legislation 
 

Y N 
Power of attorney / Owner’s consent if 
applicant is not owner 

 

Y N Bondholder’s consent (if applicable) 

Y N 
Resolution or other proof that 
applicant is authorised to act on 
behalf of a juristic person 

Y N 
Proof of registered ownership or any 
other relevant right held in the land 
concerned 

Y N Written motivation Y N S.G. diagram / General plan extract 

Y N Locality plan Y N 
Site development plan or conceptual 
layout plan 

Y N Proposed subdivision plan  Y N 
Proof of agreement or permission for 
required servitude 

Y N Proof of payment of application fees Y N Full copy of the title deed 

Y N Conveyancer’s certificate Y N 
Minutes of pre-application consultation 
meeting (if applicable) 
(21 August 2019) 

 
Supporting information and documentation: 
 

Y N N/A Consolidation plan 
 

 

Y N N/A Land use plan / Zoning plan  
Y N N/A Street name and numbering 

plan 

Y N N/A Landscaping / Tree plan Y N N/A 1 : 50 / 1:100 Flood line 
determination (plan / report) 

Y N N/A Abutting owner’s consent Y N N/A 
Home Owners’ Association 
consent  
 

Y N N/A 

Copy of Environmental Impact 
Assessment (EIA) /  
Heritage Impact Assessment 
(HIA) / 
Traffic Impact Assessment (TIA) / 
Traffic Impact Statement (TIS) / 
Major Hazard Impact 
Assessment (MHIA) / 
Environmental Authorisation 
(EA) / Record of Decision (ROD) 
(strikethrough irrelevant) 

Y N N/A 
Services Report or indication of 
all municipal services / registered 
servitudes 

Y N N/A Copy of original approval and 
conditions of approval 

Y N N/A Proof of failure of Home owner’s 
association 

Y N N/A Proof of lawful use right Y N N/A 

Any additional documents or 
information required as listed in 
the pre-application consultation 
form / minutes 
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Y N N/A 
Required number of 
documentation copies 

Y N N/A Other (specify) 

PART H: AUTHORISATION(S) IN TERMS OF OTHER LEGISLATION  

Y N/A National Heritage Resources Act, 1999 
(Act 25 of 1999) 

 
 

Y N/A 

Specific Environmental Management 
Act(s) (SEMA)  
(e.g. Environmental Conservation Act, 
1989 (Act 73 of 1989), National 
Environmental Management: Air Quality 
Act, 2004 (Act 39 of 2004),  
National Environmental Integrated 
Coastal Management Act, 2008 (Act 24 
of 2008), National Environmental 
Management: Waste Act, 2008 (Act 59 
of 2008),  
National Water Act, 1998 (Act 36 of 
1998) 
(strikethrough irrelevant) 

Y N/A National Environmental Management 
Act, 1998 (Act 107 of 1998) 

Y N/A Subdivision of Agricultural Land Act, 
1970 (Act 70 of 1970) 

Y N/A 
Spatial Planning and Land Use 
Management Act, 2013 (Act 16 of 
2013)(SPLUMA) 

Y N/A 

Occupational Health and Safety Act, 
1993 (Act 85 of 1993): Major Hazard 
Installations Regulations 

Y N/A Land Use Planning Act, 2014 (Act 3 of 
2014) (LUPA) 

Y N/A Other (specify) 

Y N If required, has application for EIA / HIA / TIA / TIS / MHIA approval been made? If yes, attach 
documents / plans / proof of submission etc. 

Y N 
If required, do you want to follow an integrated application procedure in terms of section 44(1) of 
the Proposed Standard Draft By-law on Municipal Land Use Planning? If yes, please attach 
motivation.  

SECTION I: DECLARATION 
 
I  hereby wish to confirm the following :  
 
1. That the information contained in this application form and accompanying documentation is complete 

and correct.  
 
2. I’m aware that it is an offense in terms of section 86(1)(e) to supply particulars, information or answers 

knowing the particulars, information or answers to be false, incorrect or misleading or not believing them 
to be correct.  

3. I am properly authorized to make this application on behalf of the owner and (where applicable) that 
a copy of the relevant power of attorney or consent are attached hereto. 
 

4. Where an agent is appointed to submit this application on the owner’s behalf, it is accepted that 
correspondence from and notifications by the Municipality in terms of the by-law will be sent only to the 
agent and that the owner will regularly consult with the agent in this regard. 
 

5. That this submission includes all necessary land use planning applications required to enable the 
development proposed herein.  
 

6. I confirm that the relevant title deed(s) have been read and that there are no restrictive title deed 
restrictions, which impact on this application, or alternatively an application for removal/suspension or 
amendment forms part of this submission. 

 
7. I am aware that development charges to the Municipality in respect of the provision and installation of 

external engineering services are payable by the applicant as a result of the proposed development. 
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Applicant’s signature: 

 

Date: 
17/03/2020 
 

 

Full name: Hendrika Marike Vreken  
 
 

 
 
Professional capacity: 

Professional Town Planner   

 
 
SACPLAN registration 
number: 

1101   

 
 
FOR OFFICE USE ONLY 
 

 
Date received: 

 
 
 

_____________________________ 
 

 

Received by:  
 
 

_____________________________ 

 
 
 
 
 
 
 
 

  

ANNEXURES 
 
The following Annexures are attached for your 
information, only if applicable: 
 
Please do not submit these Annexures with the 
application form. 
 

Annexure A:  Minimum requirements matrix 
Annexure B:  Land use planning application submission 

and protocol 
Annexure C:  Land use planning application workflow 
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Printed: 2019/08/15 12:22

SEDGEFIELD, 4308, 0 (REMAINING EXTENT)  (CAPE TOWN)

2019/08/15 12:22
Deeds Office

WINDEED DATABASE
Reference

PROPERTY INFORMATION
Property Type
Erf Number
Portion Number
Township
Local Authority
Registration Division
Province
Diagram Deed
Extent
Previous Description
LPI Code

OWNER INFORMATION

Owner 1 of 1
CLOSE CORPORATION
GRIBBON TRADIN 39 C C
200410731423
T62398/2005
2005/08/05
1,550,000
2005/04/08
0.00
2005 1875 1751
NO
NO

# Institution Microfilm
K790/2002S UNKNOWN

2 - 2002 0661 2705
SUBDIVISION FROM UNKNOWN

4 TOWN SEDGEFIELD ,ERF 4504 ,PRTN 0 -

HISTORIC DOCUMENTS (2)
Document Amount (R)

1 DOUBELL MALCOLM REGINALD 2007 1208 5738
B83553/2005 1,225,000 2005 1875 1765

This report contains information gathered from the WinDeed database and we do not make any representations about the accuracy of the data displayed nor do we 
accept responsibility for inaccurate data. LexisNexis will not be liable for any damage caused by reliance on this report and for legal purposes encourage validation 
on ownership details with the Deeds Office. This report is subject to the terms and conditions of the WinDeed End User Licence Agreement (EULA).

DISCLAIMER

-2
180,000T20017/2002

MicrofilmOwner#

UNKNOWNNOW SUBDIVISION
0000000*TOWN SEDGEFIELD ,ERF 1627 ,PRTN 03

UNKNOWNK791/2002S
2002 0661 2660-1

Amount (R)Document
ENDORSEMENTS (4)

Multiple Owners
Multiple Properties
Microfilm
Share
Purchase Date
Purchase Price (R)
Registration Date
Title Deed
ID / Reg. Number
Name
Type

GRIBBON TRADIN 39 C C

C03900100000430800000
-
1.5464H
T20017/2002
WESTERN CAPE
NOT AVAILABLE
SEDGEFIELD MUN
SEDGEFIELD
0 (REMAINING EXTENT)
4308
ERF

PR1944
Information Source

CAPE TOWN
Date Requested

GENERAL INFORMATION

WinDeed Database Deeds Office Property



















 
KNYSNA MUNICIPALITY  

PRE APPLICATION MEETING  
Minutes of meeting held on the 

21 August 2019 
         At

09:00 

MINUTES
No Item Presentation 

1. Opening and Welcoming   

2.  Attendance   
Mr S Mqhele  (Chairperson) 
Ms N Vonya  KM: Town Planning  
Ms L Mniki  KM: Town Planning 
Mr S Madumbo  KM: Town Planning 
Mr L Stefane  KM: Town Planning 
Ms P Booth  KM: Environmental Services (not entire duration) 
 
 
Mr L Botha  Applicant: VPM Planning CC  
Mr H Labuschagne  Applicant: Marike Vreken Planners 
Ms M Vreken  Applicant : Marike Vreken Planners 
 
 
Apologies 
Mr A Africa  KM: TSD 
M R Hardnick  KM: Environmental Management  
 
 

3. Items for consideration 
 

                   

Erf 13741 & 13742, Knysna  Application for Subdivision 

and Consolidation   
 
Discussion 
 

 Situated in Green Pastures  
 Owned by HOA 
 Wish to Subdivide and Dispose of the land  
 Unutilised Private Open Space  



 Other Portion to create new residential property (to be 
rezoned)  

  
 AGM Held and consensus reached for the 

aforementioned 
 Applicant does not believe that there was Environmental 

purposes  
 Previous approvals will have implications on the 

requirement of other Land Use Planning Applications 
such as Amendment of Conditions of Approval  

 
required) as there are properties which have been 
registered  

 Town Planni
therefore TSD to be consulted  

 Accessibility to new erven and implication on the existing 
road portion to be addressed  

 It appears that there may be a Servitude.  

 
Recommendation: 

 Circulate to TSD and Environmental Management, 
amongst others  

 Subdivision Application 
 Accessibility to new erven and implication on the existing 

road portion to be addressed  
 Applicant to investigate Servitude and implications of the 

proposal therefore  
 Subdivision 
 Consolidation  
 Rezoning  
 Amendment of Previous Approvals  
 Compare existing and proposed zoning implications 
 To be advertised  
 Submit  AGM Minutes  
 POA/ Co. Res required  
 Applicant to check for any restrictive conditions and bond  

on the title deed; and submit necessary motivation, 
consent and applications, where applicable 

 Motivate in terms of Section 65 of the Planning By-Law  
 Information required in terms of Section 38 of the 

Planning By-Law  
 Return to Pre-Application Meeting to present prior to 

submission 
 Applicant to consult with TP Department following next 

Transitional Zoning; as well as SDF Meeting to 
confirm whether Public Participation will take place 
again; and confirmation on estimated finalisation dates.   

 DAFF needs to be consulted for Protected Trees. 



Erf 592, 593 & 2720, Knysna  Application for Rezoning and 
Consolidation  
 
Discussion 

 All zoned General Residential  
 Proposal:  

 Multi-Purpose Community Centre 
 Church  POW  200 seater  
 Restaurant  
 Conference Facility (not exclusively for 

religious purposes) 
 Crèche 
 Office  Administrative;  
 Studios/ Classes  
 Doctors rooms  
 Courtyard  
 Consolidate  
 No fencing  

 No existing zoning to accommodate multi-purpose 
proposal  

 Intended to optimise use of space during the week as the 
property is expensive and Knysna CBD currently does not 
have that.  

 Shared Parking between uses which alternate at different 
hours  

 Parking space to be located along the abutting properties 
to be used as a buffer  

 On-street diagonal Parking 
 Special Zone as per Draft Zoning Scheme  
 Mortimer Street is one way 
 Access proposed on Gordon Street (dual-way) 
 Accessible for pedestrians  
 Architecture is to enhance the urban character  
 Vegetation:  

 Palm Tree 
 Indigenous trees 
 Avocado Tree 
 To be retained and; 
 New trees to be planted  

 Consultation to be held with TSD  
 Consultation to be held with Aesthetics Committee 
 Province has been consulted and (Daleen) said it is a 

Special case which has Merit seeing as though there is no 
provision made in current and draft Zoning Scheme  

 Space (land) is limited in Knysna 
 Height 

 Current zoning allows for 12m  
 Applicant uncertain but considers approx. 

10m   
 No Restrictive Conditions  
 Refined SDP required for informed Decision 



 
 
Recommendation: 

 Draft Scheme and SDF to be considered in the timing of 
submission 

 Motivation to include comparison between current and 
proposed scheme  

 Consolidation  
 Circulate  to Environmental Management; TSD  
 Resolution with Aesthetics Committee to be submitted with 

the application   
 Lease Agreement for off-site Parking to be submitted with 

the application  
 POA/ Co. Res required  
 Motivate in terms of Section 65 of the Planning By-Law  
 Information required in terms of Section 38 of the 

Planning By-Law  
 
 

 
 
Erf 4308, Sedgefield  Application for Rezoning 
 
Discussion 

 1.94ha in extent 
 Split zone  

 Business Zone (small portion) 
 Undetermined (remaining) 

 Property has history of land use planning applications, 
some of which, have lapsed  

 It is assumed that the property has not been developed 
due to the rule/ policy which did not allow development 
below 3msl 

 Proposal:  
 Formalise the existing market (of Temporary 

Structure) which was previously granted 
 

 With a Site Development Plan with further 
restrictions  

 Discuss the intensity of the different business Zones and 
the compatibility thereof  

 Survey not yet conducted  
 Enforcement is a concern  
 Site Specific Circumstances  
 Outside of the Urban Edge 
 Alternative sites ought to be considered 
 The current land use is desirable  
 Spatial Planning Policy does not provide guidance  
 SPLUMA and LUPA Principles may assist  



 Split zoning, Local Business Zone, Commercial Zone, 
were deliberated as options. However, a suitable Zoning 
(for the proposed zoning) was not concluded in light of the 
Environmental constraints 

 
Recommendation: 

 Anything inconsistent with the SDF is not preferably  
supported 

 Applicant wishes to apply for a Rezoning with an emphasis 
on Circumstances  

 Circulate to DEA&DP, amongst others  
 Sect 38, 65  

 
Erf 15309 (Fernwood Phase III), Knysna  Application for 
Rezoning and Subdivision 
 
Discussion 

 Approved 2002/ 2003 
 Nodes  Single Residential, Group Housing,  
 Amend intent for properties on the Ridge to rather 

accommodate Assisted Living (similar to Berg and Kloof) 
 Benefit is that there will be more green space 
 Less Coverage  
 Below 8m, and minimal visual impact as Phase 3 resides 

 
 ROD to be amended  
 Rezone to General Residential  
 Zoning Certificate requested and not received  
 Subdivisional Area or Group Housing Zone  Not certain  
 Current (and approved) access  
 Unused Municipal Reservoir (on Fernwood Land) in close 

proximity  
 Subdivisional Area has a base zone, therefore, Group 

Zone  
 Service Reports done and less services to be utilised 

 
Recommendation 

 Rezoning 
 Amendment of Previous Approvals Application(s), where 

applicable 
 Circulate to Internal and External Stakeholders, especially 

Environmental 
 38, 65 
  

 
Erf 16370, Knysna (Life Bay Hospital)  Application for 
Departure   
 
Discuss 

 Converting existing premises (open stoep/ balcony/ 
conference room) to allow new consulting rooms  

 There are implications on Parking  
 Applicant to assess/ scrutinise previous approvals to 

confirm if there is a Site Development Plan and what the 
Parking Ratios will be  



 Applicant obtained comment forms signed by the 
neighbouring property owners  

 Coverage shall be unchanged  
 
Recommendation 
 

 Applicant to assess/ scrutinise planning property files to 
determine whether Amendment applications will be 
required  

 Circulate to internal and external stakeholder  
 POA/ Co. Res required  
 Applicant to check for any restrictive conditions and bond  

on the title deed; and submit necessary motivation, 
consent and applications, where applicable 

 Motivate in terms of Section 65 of the Planning By-Law  
 Information required in terms of Section 38 of the Planning 

By-Law  
 

 
4. The Chairperson closed the meeting.  
 
*The Municipality reserves the right to make further/ revised Recommendation should additional 
information be provided.  
 

 
 
 


















