
KNYSNA MUNICIPALITY 

 

Applications are hereby invited from suitably qualified individuals for the following 
vacancies:  
 

                                  LIBRARIANS  
1. Senior Librarian x1 & 2. Children’s Librarian x 1 

LIBRARIES & HERITAGE SECTION 
         DIRECTORATE COMMUNITY SERVICES 

 

1. SENIOR LIBRARIAN 
(Task Level T12) 

R245 304 to R318 384 (Basic Salary) 
R370 706 to R465 153 (Total Cost to Council Package) 

 
JOB PURPUSE:   

Implement procedures and processes and manages all aspects associated with the provision of a comprehensive 

public library service, by supervising day to day functions, performance managing personnel, providing 

professional support and direction, developing and maintaining a balanced and relevant public library collection, 

developing and maintaining partnerships and relationships so as to ensure that the community receives an 

effective and efficient service that is relevant to their needs. 

KEY PERFORMANCE AREAS 
Provide a professional library service 
Provide professional support functions  
Develop and implement programmes 
Execute administrative tasks  
Supervise staff 
Manage the Library 

 
MINIMUM QUALIFICATIONS & EXPERIENCE 
A 3 year Tertiary Library qualification  
At least 3 to 5 years Public Library experience of which at least 3 years in a Supervisory Capacity  
Computer proficiency in MS Word and MS Excel 
Effective communication skills (oral and written) in at least two of the three Western Cape Official languages 
Valid Code B drivers’ licence 
 

2. CHILDREN’S LIBRARIAN 
  (Task Level T11) 

R207 816 to R269 640 (Basic Salary) 
R322 258 to R402 158 (Total Cost to Council Package) 

 
JOB PURPOSE 
To directly assist the public in accessing the library’s resources to satisfy their information needs and reference 
enquiries; to ensure the development and maintenance of a balanced and relevant collection; to participate in 
programmes aimed at developing and strengthening a reading and learning culture; to create and utilise 
opportunities to promote the services the library has to offer and to perform administrative tasks to ensure that the 
library functions effectively 

 
KEY PERFORMANCE AREAS 
Provide a professional library service 
Provide professional support functions 
Develop and implement Library outreach programmes  
Supervise staff 



Execute Administrative tasks 

 
MINIMUM QUALIFICATIONS & EXPERIENCE 
A 3 year Tertiary Library qualification 
3 to 5 years Public Library experience with at least 3 years in charge of the Children’s section 
Computer proficiency in MS Word and MS Excel 
Effective communication skills (oral and written) in at least two of the three Western Cape Official languages 
Proficiency in Afrikaans will be an added advantage 
Valid Code B driver’s licence 
 
Applicable Municipal benefits will apply. 
 
All applications will be considered but in terms of its Employment Equity Plan the Municipality would prefer to 
appoint a Coloured or Indian Female or an African or Indian Male if a suitable candidate in that category can be 
identified.  
 
To apply applicants MUST complete a Knysna Municipality Application Form and submit a detailed up-to-date CV, 
Covering Letter with an exposition of training, experience, competencies and previous employment record and 
certified copies of qualifications.  
 
Application forms are obtainable from Reception at the main Municipal Offices in Clyde Street, Knysna and Municipal 
website: www.knysna.gov.za. 

Completed applications should be forwarded to the Human Resource Department, P O Box 21, Knysna, 6570 or Fax Number 
(044) 3026333 or email: knysna@knysna.gov.za.  

CLOSING DATE: 7 MARCH 2016 

Please note: If you receive no notification regarding this advertisement within one month of the closing date, please 
assume that your application was unsuccessful. 

G S EASTON                                           MUNICIPAL MANAGER 

The Municipality reserves the right not to make an appointment. 

http://www.knysna.gov.za/
mailto:knysna@knysna.gov.za

